
How to Approve 
Requisitions

(Para Requests)

Using Hire by TalentEd
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You will receive an email notification when a Requisition (Para Request) has been 
submitted in your district. Click the Approve Requisition link to begin the process. 
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The link will take you to SEK Interlocal’s TalentEd site. If you already have a username/password set 
up with your district’s TalentEd site, please login using your existing login information. If not, we will 
provide you with a username and password. 



The Tools tab is the default screen upon logging in. Requisitions needing your approval 
will be indicated by a number bubble. Click on Requisition Approval button.
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Requisitions will be listed here. Click on Edit button to view the request. 
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Read through, print, and/or save (as PDF) the request from this page. 
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Para request workflow 
will  include: 

1. Bldg. Principal

2. District Supt.

3. SEK Coordinator 

4. SEK H.R.

5. SEK I.S.

Workflow…
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The comment box is optional.

Action buttons: 

Comment box and action buttons...
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You will receive an email notification once your approval has been processed. 
The Requisition can be viewed from the link if need be, but no other action is 
required. 
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